	XYZ Company Distributing
	Job Hazard Analysis

(JHA)
	Date
Completed:
	2025-01-15

	
	
	JHA #:
	2025-01-15_Warehouse_South_Shipping_Receiving_Forklift-Operator

	
	
	Job Name:
	Forklift Operator – South Receiving Docks

	Location:

Distribution Warehouse #13​

1 Warehouse Way​

Portland, ME
	JHA Completed By (list all participants):

James Burke – Safety Manager

Mike D. Manager – Warehouse Manager

Sally D. Super – South Receiving Supervisor

Forklift Fred – Lead Forklift Operator
	Comments:

Observed Forklift Fred unload 5 pallets of product from the truck at south receiving bay 1 and deliver them to the appropriate locations within the warehouse.

	
	
	


	REQUIRED PERSONAL PROTECTIVE EQUIPMENT FOR ENTIRE JOB
	OTHER REQUIRED SAFETY EQUIPMENT

	 FORMCHECKBOX 

	Hard Hat 
	
	Slip-Resistant Shoes Required at all times
	
	Red laser perimeter warning system on forklift.​

	
	Bump Required at all times
	
	Safety Toe Shoes Required at all times
	
	 Seatbelt must be always worn.

	
	Safety Glasses Required at all times
	 FORMCHECKBOX 

	Metatarsal Guards
	 FORMCHECKBOX 

	

	 FORMCHECKBOX 

	Face Shield 
	 FORMCHECKBOX 

	Puncture Resistant Boots
	 FORMCHECKBOX 

	

	 FORMCHECKBOX 

	Chemical Goggles 
	 FORMCHECKBOX 

	Grounded Boots
	 FORMCHECKBOX 

	

	 FORMCHECKBOX 

	Welding Mask 
	 FORMCHECKBOX 

	Electrically Insulated Boots
	 FORMCHECKBOX 

	

	 FORMCHECKBOX 

	Respirator 
	 FORMCHECKBOX 

	Chemical Resistant Gloves 
	 FORMCHECKBOX 

	

	 FORMCHECKBOX 

	SCBA 
	 FORMCHECKBOX 

	Thermal Gloves 
	 FORMCHECKBOX 

	

	 FORMCHECKBOX 

	Hearing Protection 
	 FORMCHECKBOX 
 FORMCHECKBOX 

	Impact Gloves 
Antivibration Gloves 
	Comments:
	

	
	
	
	
	
	


	Permit(s) Required
	Special Permission(s) Required

	 FORMCHECKBOX 

	Hot Work
	
	
	 FORMCHECKBOX 

	

	 FORMCHECKBOX 

	Confined Space
	
	
	 FORMCHECKBOX 

	

	 FORMCHECKBOX 

	Excavation
	
	
	 FORMCHECKBOX 

	

	 FORMCHECKBOX 

	Critical Lift
	
	
	 FORMCHECKBOX 

	

	 FORMCHECKBOX 

	Equipment Shutdown
	
	
	 FORMCHECKBOX 

	


Below are examples of items to be included within the JHA:
	Basic Steps
	Potential Hazards
	Controls

	Inspect forklift prior to first use by operator.
	· Unqualified operator

· Slip/Trip

· Exposed moving parts​

· Unsafe equipment such as:​

· Leaking hydraulics​

· Damaged tires/wheels​

· Leaking batteries or fuel​

· Damaged or defecting lights​

· Damaged or defective safety devices​

· Clogged filter​

· Improper tire pressure​

· Fluid levels​

· Fuel or battery charge​
	· Certified Forklift Operator Training must be current (within 3 years) - Clamp Truck.​
· Proper housekeeping
· Ensure adequate grip on work surface
· Wear slip resistant shoes​
· Note your clothing and PPE ensuring no loose clothing including hoods and ensure all proper PPE is donned.​
· Verify all guarding is in place and adequate.
· Complete tow motor check list prior to using for the first time each day.​
· Lock and Tag Out the tow motor if the issues noted require it be taken out of service.​
· Document and report any issues to supervisor.


	 Mounting and dismounting
	· Fall from height​
· Slip/Trip

· Head injury​
· Back and neck strain


	· Always maintain 3 points of contact.​
· Do not step on the tire, battery, counterweight or forks.​

· Wear bump-cap​
· Don seatbelt prior to moving the lift.​

· Enter the proper driving position prior to operating the lift.



	Basic Steps
	Potential Hazards
	Controls

	Traveling throughout the facility.
	· Struck by/struck against​ pedestrians, equipment, or structure.
· Caught-between​

· Rollover

	· Do not approach any racking without rack guards installed. Immediately report to supervisor.​

· Use warning lights and warning sounds.​

· Ensure blue light or laser perimeter warning system is always active.​

· Use a spotter where necessary.​

· Ensure mirrors are properly adjusted.​

· Repeatedly and loudly honk the horn a minimum of 4 times when entering an intersection, entering or leaving an area with limited visibility such as traveling between racks or entering/exiting trailers.​

· Use mirrors at intersections to check for others in area. Enter intersections at reduced speed looking both ways to ensure the area is clear.​

· Maintenance adjust safety lights if out of alignment.​

· Any concerns with visibility must be immediately reported to supervisor.​

· Keep hands, arms, legs and head in the forklift at all times.​

· Never fully or partially exit the forklift until it is fully stopped.​

· Seatbelt must be worn at all times.
· Do not exceed posted safe speeds.​

· Operate the equipment using smooth acceleration and deceleration as well as turning.​

· Travel at reduced speeds when turning.​

· Do not travel with loads elevated.​

· Be aware of rear swing.​

· When traveling on a grade make sure to keep the load uphill at all times.​

· Do not approach docks without a barrier or secured trailer in place.​


	Basic Steps
	Potential Hazards
	Controls

	Entering and exiting the trailer with lift equipment.
	· Struck by/struck against​

· Caught between
· Fall from height

	· Verify delivery truck/trailer is backed fully against the dock.​

· Verify that docklock is engaged (where applicable)​

· Verify delivery truck has parking brake engaged prior to entering trailer.​

· Trailer wheels must be chocked, visual verification is required.​

· Verify that no pedestrians have entered the trailer.​

· Verify the load to be moved is stable.​

· Use warning lights and warning sounds.​

· Ensure blue light or laser perimeter warning system is always active.​

· Use a spotter where necessary.​

· Ensure mirrors are properly adjusted.​

· Repeatedly and loudly honk the horn a minimum of 4 times when entering an intersection, entering or leaving an area with limited visibility such as traveling between racks or entering/exiting trailers.​

· Use mirrors at intersections to check for others in area. Enter intersections at reduced speed looking both ways to ensure the area is clear.​

· Maintenance adjust safety lights if out of alignment.​

· Never permit anyone to ride or stand on the forks.​
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